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1. GIOI THIEU VE DICH VU VINA-CA VA USB TOKEN
Dich vu chitng thue chir ky s6 VINA-CA

v' Chit ky sé duoc st dung trong cac giao dich dién tir nham x4c dinh danh tinh cta ngudi ky, bao
dam tinh toan ven dit liéu va gia tri phap ly. Nho viée tmg dung chit ky sb, cac giao dich tir xa qua
Internet trd nén don gian va an toan.

v' Chit ky s6 dugc tmg dung phd bién trong:

o Dich vy hanh chinh cong dién tir nhu ké khai thué qua mang, khai hai quan dién ti, dau

thau truc tuyén. ..
o Cac giao dich dién tr khac nhu email, giao dich chirng khoan, ngan hang dién tir, ky hop
ddng van ban, thanh toan truc tuyén...
v VINA-CA dugc Bo Théng tin va Truyén thong cap gidy phép cung cp chir ky sd cong cong sd
1830/GP-BTTTT ngay 04/11/2011.

Thiét bi USB Token

v Sau khi ding ky thanh cong dich vu VINA-CA, khach hang (KH) s& nhan duoc 1 thiét bi USB
Token (hay PKI Token) c¢6 chira cac dir liéu sau:

o Khoa cdng khai (Public Key) va Chimg thu sé (Digital Certificate) - Pay la cac thdng tin
cong cong cua KH.

o Khoa riéng (Private Key) - Pay 1a thong tin bi mat caa KH, dugc dung dé tao ra chir ky
s0. Ban chit cua viéc stir dung thiét bi USB Token la dé luu trir va bao vé an toan khoa
riéng nay.

v' Dit liéu trong USB Token dugc bao vé béi mdt ma nhan dang c4 nhan — ma PIN (Personal
Identification Number) do KH c6 thé ty quan 1y. Ma PIN nay c6 thé gdm chir va sb, o dai 8 ki tu.
M4 PIN mic dinh ban dau 1a “12345678”. Néu dién sai ma PIN 8 lan, USB s& tu dong bi khoa

(blocked), KH can lién hé dén nha cung cép dé duoc hd tro.
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2. HUONG DAN SU DUNG USB TOKEN
2.1. CAI PAT CHUONG TRINH QUAN LY TOKEN V3

Dé cai dat chuong trinh quan Iy Token, ngudi st dung (NSD) hiy thao tac nhu sau:

v Cim VINA-CA USB Token vao khe cim USB cua may tinh. Néu may tinh ciia NSD dang chay

trinh duyét Firefox, hiy tit tam thoi trude khi cai dit.

VINA-CA USB Token

v Mot 6 dia CD 4o s& ty dong xuat hién nhu hinh dudi, hay chay file “vina-ca_installer” dé cai dat

chuong trinh quan 1y token.

S (===
@‘\:/-vlv + Computer » CD Drive () Vina-CA » +[42]] ol
File Edit View Tools Help
Qrganize [=) Open =~ 0 @
4 Name . Date modified Type Size
4 Libraries - )
g | MACOSX 18/07/201412:40 ... File folder
j Documents ~
| UBUNTU 18 0.. Filefolder
& Music -
] autorun 25/05 Application 32 KB
& Pictures ) )
L g 25/05 Setup Information 1K8
4 videos . -
L 25/05/200510:10 5A  Application 1,645 KB
{8 Computer
&2, Windows 7 (C:)
DATA (D
3 CD Drive (%)
™ i
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v' Sau khi cai dit xong, NSD s& thay logo VINA ciia chwong trinh quan Iy nay nim duéi thanh
Notification Bar nhu sau:

v Pé chay chuong trinh quan ly Token, NSD ¢6 thé:
o Céch 1: Click dup vao logo VINA trén Notification Bar.
o Céch 2: Chay chuong trinh theo dudng dan sau:

Start \ Programs \ Vina Certificate Authority \ Vina-CA Token Manager V3

I,. Vina Certificate Authorit],rl
. Vina-CA Token Manager V1.0
I_. Vina-CA Token Manager V3.0 I
~ Uninstall Vina-CA Token Manag
I ~ Vina-CA Token Manaqer‘u’3.ﬂ|

v Giao dién chuong trinh quan ly token cia VINA-CA V3 nhu sau:

~ Token Manager Version 3.0 @
@ @ ™ — (M)
o - — Trust yout reation - - Q@

Cong ty CP Chir Ky S6 Vina (Vina-CA). T

[-4¥ Cdu hinh
78 Chimg the s&

Debivimd Omart

Trust vour creation

TOKEN MANAGER

https:/fwww.smartsign.com.vn/

CONGTY €O PHAN CHU KY SO VINA

Bia chi: 41A Nguyén Phi Khanh, PTan Binh, Quan 1, Thanh pha Hé Chi Minh
Bién thoai: +84 & 38 202 261 Fax: +84 8 38 202 262

Email: sales@smartsign.com.vn
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2.2. CAI PAT CHUONG TRINH QUAN LY TOKEN V5
Dé cai dit chuong trinh quan 1y Token, ngudi sir dung (NSD) hdy thao tac nhu sau:

v Cim VINA-CA USB Token vao khe cim USB cua may tinh. Néu mdy tinh ciia NSD dang chay

trinh duyét Firefox, hdy tit tam thoi trude khi cai dat.

v Mot b dia CD 4o s& tu dong xuét hién nhu hinh dudi, hay chay file “SETUP” dé cai dat chuong

trinh quan ly token.

= o (=508
=¥ » Computer » rive (F:) Vina-CAv. - Search CD
) Compt CD Drive (F:) Vina-CAvS 4 s D.. p|
File Edit View Tools Help
Organize » Share with « =~ [ 6
+ Name i Date modified Type Size
) Libraries Famascn e .
5 Documents ] autarun 610:455A  Setup Information 1KB
& s | oader 5CH  Application T3KE
@' Music
v setu 43 SA Application 1924 KB
E Videos
1% Computer
&, Windows 7 (C)
w DATA (D)
| v CD Drive (F) Vina-CAvS |
=y CD Drive (X)
il Network
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v' Sau khi cai dit xong, NSD s& thay logo VINA ctia chwong trinh quan Iy ndy nim dudi thanh

Notification Bar nhu sau:

| s @5 0108 130V
v' Pé chay chuong trinh quan ly Token, NSD ¢6 thé:
o Cach 1: Click dup vao logo VINA trén Notification Bar.
o Céch 2: Chay chuong trinh theo dudng dan sau:
Start \ Programs \ Vina-CA/ Vina-CA Token Manager V5

. VINA-CA
./ Vina-CA Token Manager V5.0

v Uninstall

¥ VINA-CA Token Manager V5.0

v' Giao dién chuong trinh quan ly token ctia VINA-CA V5 nhu sau:

‘ ™

‘ @mart Token Manager
| Trust your creation
Token Indicator Dﬁng nhﬁp
Nhip md pin
|22D0085C80400018  ~ Bt ] Huy bé
Trang chi Quan ly token Cong oy Cau hinh
Chon aé Ngm @
théng tin CKS'
Trg gitip Hb trg Gidi thifu  C3p nhat
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2.3. POI MA PIN CUA TOKEN
2.3.1 Thay d6i ma pin Token V3

M4 PIN mic dinh ctia VINA-CA USB Token 1a “12345678”. Mdi khi dién ma PIN cua Token, NSD hay
chii y tdt ché do gé tiéng Viét dé tranh viéc dién sai md PIN ngoai y muon nhiéu lan dan dén hién twong

bi khda Token.

v’ D¢ d6i ma PIN, NSD hdy lém theo hinh anh dinh kém

~ Token Manager Version 3.0 @
@ @ ™ N
° Trust vou creation — O
£J Cau hinh 1 .
_____ #7 B tén Token Thay ddéi ma PIN 3
-é 2 e
# Chifng thu s&
 C3p nhit Ma PIN mdi
D) Gidi thidu
Xac nhan ma PIM mdi
4 Chdp nhan | Huy bé
2.3.2 Thay doi ma pin token V5

M4 PIN mic dinh ciia VINA-CA USB Token 14 “12345678”. Mdi khi dién ma PIN cua Token, NSD hay chi
y tit ché do go tiéng Viét dé tranh viéc dién sai ma PIN ngoai y muén nhiéu lan dan dén hién twong bi

khoa Token.
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v Pé d6i ma PIN, NSD hay vao dudng din sau:
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Manage Token > Change User Pin
Chon Change dé hoan tat

SmartSien”

Trust your creation

Token Indicator

~—

SmartSign Token V]
Home
Help Support About

™ | Trust your creation

Token Manager

Change User PIN

Médi pin cii | | 2

Md pin moi

Mdé pin moi

Certificate

Update

Tools Configuration
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2.4. XEM THONG TIN CHUNG THU SO
v Pé xem thong tin CTS trong USB Token, NSD hiy vao Dang nhép, dién ma PIN va chon Ddng y.

Bang nhap vao Vina-CA Token .

Nhiéu tinh ndng duoc kich hoat sau khi ddng nhap

["] Kich hoat ban phim do

[D(‘mgy] [ Hiy
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v’ NSD s& thiy cac thong tin vé ching thu sd, xin vi dy nhusau:
o Ténchu sé hitu ching thu sb
o Ténvung nhé trong USB: 21B6D14CFES507 ...
o Chung thu sb, khoa cong khai, khéa bi mat.

v' Dé xem chi tiét théng tin ching thu s6, NSD hiy Double click vao tén chi s& hiru chimgthu sd.

Danh sach Vina-CA token
= Vina-CA Token
=-{3 21 86014CFE5507D8AEDEOFBCCD4594744CABB4AC
rﬂ--{:l Trag doi

ONGTYC PHAN CHU’KYS VINA's SmartSign ID

&
-4 Khoa cong khai
------ .4 Khoa bi mat
Chuong trinh quan Iy Vina-CA token e S

General | Details | Certification Path |

L= a . Certificate Information

This certificate is intended for the following purpose(s):

* Proves your identity to a remote computer
It * Protects e-mail messages A

*Refer to the certification authority's statement for details.

|
Issued to: CONG TY CO PHAN CHIT KY SO VI NA |
Issued by: SmartSign
valid from 5/ 2/ 2013 to 5/ 11/ 2016 “

|Install Certificate... | | Issuer Statement | “

Learn more about certificates

=
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v Pé xem sb Serial ca chung thoy sb, trong cira s6 Chwong trinh quan Iy Vina-CA token, NSD hay
chon tab Details, chon muc Serial Number.

Chuang trinh quan xVina-CA token g

i—— el =
ertification Path
Show: [<AII> v]
Field Value =

5408 32 b9 1d 59 7fea f557... |
S IRoA

=)|Signature hash algorithm shal

SmartSign, Cong ty co phan c... -

Tuesday, February 05, 2013 1... l

Saturday, November 05, 2016...
VN HCM Nndn 1 CONGTY C

-

54 08 3e b9 1d 59 7f ea f5 57 cd 4e a9 3a
20 80

( |

| EditProperties.., | [ Copy to File... ] '

Learn more about certificate details
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3. HUONG DAN KE KHAI THUE QUA MANG
3.1. PANG KY SU DUNG DICH VU KE KHAI THUE

v' Dé sir dung dich vu ké khai thué qua mang, nguoi ndp thué (NNT) can ndp hd so dang ky cho co
quan thué (CQT) quan Iy tryc tiép (Mau 01/DK-KDT.

v' Duéi day 1a vi du vé cac thong tin khi 1ap hd so:
o CQT: Cuc Thué Thanh Phé H6 Chi Minh
o TénNNT: CONG TY CO PHAN CHU KY SO VINA
o MST: 0309612872
o Ding ky khai thué dién tir tir ngay: 15/10/2012
o Sbserial CTS: 54 04 43 D7 0A 26 72 90 1D 6A B2 06 C1 28 38 B8
o Teénto chirc ching thuc chir ky sd cong cong: VINA-CA
o Thoi han sir dung CTS: tir ngay 12/10/2012 dén ngay 11/10/2013

o bDia chi thu dién tir: info@vina-ca.vn

o bDién thoai: 0839208142

v' Co quan thué s& giri lai cho doanh nghiép thong tin vé tén diang nhap hé thong iHTKK va mat
khau dang nhap 1dn dau qua dia chi thu dién tir.
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3.2. THIET LAP THONG TIN TREN HE THONG KE KHAI

Buée 1: Ping nhip vao hé thong ké khai.
v" NNT c6 thé vao “Hé thong khai thué qua mang” ciia Tong Cuc Thué bang trinh duyét Internet
Explorer qua dia chi http://kekhaithue.gdt.gov.vn . Nhan chon Pang nhap.

File Edit View Favorites Tools Help
000

B SR N )

¢ { (@& Heé théng khai thu qua mang

THUE VIET NAM

Téng Cuc Thué - B4 Tai Chinh
Nudc Cong Hoa Xa Hoi Chi Nghia Viét Nam Pang Ky Pang nhap

HE théng HTKK - v2.2.9.1

KE KHAI TRUC TUYEN

v' Dién Tén ding nhap / Mat khiu (d3 duoc thong béo qua email) dé dang nhap hé thong.

Dang nhap

Tén dang nhap 0309612872

Mat khau sconnese

oing ik g

v Khi da dang nhap thanh cong, trang web ké khai s& hién thi nhu sau:

B A-B-E &0 0@

|

THUE VIET NAM

E:i:rnw NeA NUDC 2 & oo W i
T6ng Cuc Thué - BS Tai Chinh
: : Nudc Cong Hoa Xa Hoi Chi Nghia Viét Nam ‘ S T e P

E @ Hé théng khai thué qua mang

HE théng iHTKK - v2.2.9.1

Buwéc 2: Péi mat khau

NNT thiét 1ap budc nay néu day 14 1an dau ding nhap hé thong hoic khi c6 nhu cau thay doi mat khau.

v’ Pé dbi mat khau, NNT vao menu TAI KHOAN > DPdi mat khau.

THUE VIET NAM

A i : .
MWW/ Tong Cuc Thué - BS Tai Chinh : —
€ 2 Nudc Cong Hoa Xa Hoi Chli Nghia Viét Nam ‘ M3 6 thué': 0309612872 Pang xuat

Hé théng HTKK - v2.2.9.1

NOP TO' KHAIT KE KHAT TRUC TUYEN

| o Ping ky to khai © Thay déi théng tin o Ngirng dich vu
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v' NTT dién mat khiu cii, mat khau méi va chon Cép nhat.

Poi mat khau

* P& nghi nhap mat khau cl, mat khau mdi. Nhac lsi mat khau mdi dé chac chan
ban khéng nhap sai mat khau mdi. M3t khau phan bidt ch(F hoa chiF thuong, d3i
it nhat 6 ky tu' va co it nhat mot ky tu' sé.

Mat khau ci P
Mat kh3au méi ssssssee
Nha'ic lai mé_it kh3u oooooooo|

Cap nhat

v' Dé dang ky loai to khai, NNT vao menu TAI KHOAN > Pang ky to khai

Budéce 3: Dang ky cac loai to khai.

NOP TO' KHAT KE KHAT TRUC TUYEN

ofbang ky td khail] © Thay d6ithdng tin © D&imat khdu © Nglrng dich vu

v' Néu trong danh sach chura ¢6 loai to khai NNT can ké khai, hiy nhan chon Dang ky thém to khai

tai phan bén dudi ctia trang web.

| Ping ky thém t& khai

v' Trong muc Pang ky to khai thué ndp qua mang, NNT hay chon cac théng tin phil hop (Loai to
khai, Loai ky ké khai, Ky bat dau) va tich vao cot Chon. (C6 thé chon 1 hodc nhiéu loai).

Pang ky td khai thué ndp qua mang

Loai ky ké khai Ky bat dau
THUE GIA TRI GIA TANG
1 J02/GTGT - Té khai thug GTGT danh cho duan dautr | | e khai theo thing. e | e ﬁl
2 | 03/GTGT -Té khai thué gié tri gia ting K khai theo thang =] [ T[] 2013 [
|KE khai theo timg fan pht sinh = 14/03/2013 [

3 04/GTGT - Ta khai thué gid tri gia tang

v Sau khi chon loai to khai, NNT nhén nat Tiép tuc.

Tiép tuc
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v Tiép tyc nhan nat Chip nhan dé hoan thanh viéc dang ky thém to khai.

Danh sach td khai vira chon dang ky

Loai t& khai Loai ky ké khai Ky bat dau

THUE GIA TRI GIA TANG
1 02/GTGT - T khai thué GTGT danh cho dy' an dau tv Ké khai theo thing 1/2013
*D& nghi kiém tra bi théng tin dang ky to khai trudc khi xdc nhan. Néu cdn thay déi thong tin xin nhan nit "Chon bi".

Sau khi d3 nhan nit "Chap nhan™ thi cdc théna tin ding ky to kbai khéng thé sua fai duoc v8 sau, ban chi cd thé nép
to khai qua mang tu ky ban d3 dang ky.

Chap nhan Chon lai

v' Néu chua chinh x4c, NNT c6 thé nhan n(t Chon lai dé chon lai t& khai.

Danh sach td khai vira chon dang ky

Loai td khai Loai ky ké khai Ky bat dau

THUE GIA TRI GIA TANG
1 02/GTGT - T& khai thué GTGT danh cho dv dn dau tu Ké khai theo thang 1/2013
*P& nghi kidm tra ki théng tin dang ky to khai trrdc khi xac nhan. Néu can thay déi thong tin xin nhan nit "Chon "

Sau khi d3 nhan ndt "Chap nhan" thi cic théng tin dang ky to khai khdng thé sua ki duoc vé sau, ban chi ¢ thé nép
to khai gua mang tu’ ky ban dd dang ky.

Chap nhan Chon lai

NNT hay kiém tra lai to khai vira thém di c6 trong danh sach dang ky hay chua?

Pang ky td khai thué ndp qua mang

T4 khai Loai ky ké khai
THUE GIA TRI GIA TANG
1 03/GTGT - Tdr khai thué aid tri gia ting K& khai theo thang [] 1 [=] 2013
2 04/GTGT - To khai thué gia tri gia ting K& khai theo timng [&n phat sinh [=] 14/03/2013
THUE THU NHAP DOANH NGHIEP
3 | 03/TNDN - Td khai quyét todn thué TNDN K& khai theo n&m == 2013
4 O1A/TNDN - T& khai thu& TNDN tam tinh [KE khai theo quy =] Qi[=] 2013
5 | GH_TNDN_TTL70 - Bang k& gia han thu& TNDN theo TT170 |KE khai theo n&m [=] 2011
6  GH_TNDN_TT83 - Bang k& gia han thu& TNDN theo TT83/2012/TT-BTC K& khai theo n&m =] 013
7 | 01B/TNDN - Td khai thu& TNDN tam tinh K& khai theo quy =] Qi[=] 2013
8  04/TNDN - T& khai thu& TNDN tinh theo t Ié thu nhap trén doanh thu |KE khai theo thang [=] [1 =] 2013
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3.3. TAO TO KHAI PIEN TU QUA PHAN MEM HO TRQ
Budre 1: Cai dit cac phan mém hé tro.
v' Trudce hét, NNT can download cai dit cac phé‘ln mém sau:
o Phan mém hd tro ké khai thué “HTKK méi nhat”
o Phan mém hd tro xuét ra file PDF “Cute PDF Writer”

v Thao tc cai dat phan mém HTKK nhu sau:

o Chay file Setup.exe tir bo cai dit.

g datal.cab \

|| datal.hdr - = A N
sl . HO TRO'KE KHAI THUE
genginSZ.cab - -

|| layout.bin
&% setup.bmp

I g setup.exe I

| | setup.ibt

Phien ban: 253

o  setup.anm

| | setup.inx

o Chon Tiép tuc & céc cira s6 tiép theo. Sau d6 chon Cai dit

. I -
HTKK Setup C

-~ -— -

Chon cong viec can thuc hien roi an <Tiep tuc>

ﬁ @ Cai dat nang cap ung dung

i gl (") Go bo ung dung HTKK trong he thong

< Quay lai [ Tiep tuc > J [ Huy bo

o Két thuc cai dat
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7 M N

HTKK - InstallShield Wizard 2 -

2

Hoan tat cai dat ung dung HTKK

Click Finish to exit the Setup wizard.

¢ Back | Cancel IJ

v/ Thao tc cai dat phan mém CutePDF Writer nhur sau:

o Trudc hét hay chay file converter.exe, chon Setup dé cai dat thém tool converter hd trg
cho phan mém CutePDFWriter.

I_g converter.exe I Application
ﬁ CuteWriter.exe Application

-
WinZip Self-Extractor - converter.exe

¢ This installs GPL Ghostscript 8.15.
g GPL Ghostscript displays, prints and converts PostScript
and PDF Files.

Cancel

Click Setup button to continue.
About

o Tiép theo, chay file CutePDFWriter.exe dé tién hanh cai dat va 1an luot 1am theo chi din

cua bo cai dat.
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i3 Setup - QWWM

Welcome to the CutePDF Writer
Setup Wizard

This will install CutePDF Writer 2.8 on your computer,

It is recommended that you close all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

Budc 2: Ké khai qua phan mém HTTK

NNT c6 thé chay Phan mém hd trg ké khai HTKK 2.5.6 ( mé&i nhét) tir shortcut trén man hinh Desktop

may tinh hodc

theo dudng dan sau trén

Menu Start.

Huong dan su dung
.. Total Commander

v/ Hay nhap MST ciia doanh nghiép va chon Dong y.

Smart ™ | Trust your
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v/ Néu 2 1an dau dang nhap, NNT hay khai bao céc thong tin chung, vi du nhu hinh duéi. Sau dé
chon Ghi dé Iuu théng tin lai.

- -
ﬁng tin chung vé ngudi nop thué
— [o[s[ols el 2] 7]2]-[ T T | 2]
Ngudi nép thué: * Icc‘)NG TY €6 PHAN CHU KY SO VINA |
Dia chi tru sé: * |385C Nguyén Trai, Phudng Nguyén Cur Trinh |
Quan/ huyén: = |1 1P.HeM |
Tinh/ Thénh phé: = [p.Hem |
Dién thoai: |08) 39208141 |
Fax: |(08)39208 142 |
Email: info@smartsign.com.vn
Nganh nghg kinh doanh:
S8 TK ngén hang:
Ngay b&t d3u n&m tai chinh (dd/mm): = [10/12 fIil]

Naui ki to khai: | |

Co'quan thu c3p Cuc: = IHCM - Cuc Thué Thanh phé H& Chi Minh j |7o 100 j

Co quan thué quan Iy: = |Cuc Thué Thanh phé H6 Chi Minh j |7o1oo j

Tén don vi chd quan: * | | Théng tin don vi chi quan

M 55 thu don vi chi quan: = | |

Théng tin dai ly:

M 55 thue daily: | I =

IR

K higu 13 : :
bét budc nhap. Ghi Béng

v" NNT hay chon loai to khai can thiét trén menu chinh cua phén mém.

Bl 15 Thu Gia Tri Gia Tang

Bl 4 Thu& Thu Nhap Doanh Nghiép %,
... 10 khai thu€ TNDN tam tinh (01A/TNDN)

— = o ' )("'r‘ | i L
renenemmreoney  HO TRQ KE KHAI THUE

.. Quyét todn TNDN nam (03/TNDN)
.. Bang ké gia han thu€ TNDN
.. PL mién/ gidm thu& TNDN (01/MGT-TNDN)
... TB lua chon PA hudng UD thu€ theo(01/TNDN)
. Gidy dé nghi gia han ndp thu& TNDN(PLO1-TT 16)

B I Thu& Thu Nhdp C3 Nhan

B 11 Thu& nha thau

B I Quyét toan Thu& Thu Nhap Ca Nhan : ;-"Q'
Bl-- ] Thu& Tai Nguyén R T “i}’ﬁ'jgpﬁ
e N e N A el ¥ Y $WaN
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v/ Ké khai day du, chinh xac vao form to'khai

STT Chi tiéu S5 tien
1 |Doanh thu thuc t& phat sinh trong ky [10] 0
2 |chi phi thurc t& phét sinh trong ky (1| 0
3 |Loi nhudn phat sinh trong ky ([12]=[10]-[11]) [12]| 0
3 |PRuchinh ting Igi nhudn theo phdp udtthué =~~~ | [13] 9
5 |D@u chinh giam lot nhudn theo phap kudt thué [14] 0
...... 6__ |15 duc chuyén trong ky . — (s1] o
7 |Thu nhap chiu thué ([16]=[12]+[13]-[14]-[15]) (16l 0
8 |Thug sust thug TNDN (%) — (171 0,000
9 |Thug TNDN dy kién mien, giam [18] 0
10 |Thu& TNDN phai ndp trong ky ([19]=[16]1x{17]-[18]) |[19]| 0
[ | Gia han theo QP 12/2010/QD-TTg
Ngudi ky: [Durang Quéc Chinh | L
Ngay ky: |02/10/20 10 | |
T8 khai 4 |
Thémphuluc| Nbspli | Ghi | n | %62 Kétust | Dono |
v’ Sau khi dién théng tin hoan chinh, NNT hdy chon Ghi dé luulai.
Thémphukc|  Nbapis Ghi | n | X6a | Két ult | Déng |

Budc 3: Két xuit to khai dwéi dang file PDF

v' Dé két xuét to khai da hoan chinh ra file PDF, trong ctra s6 Nhap to khai hay chon In

Thémphulc|  Nhépla Ghi || n I X6a Két wubt Péng
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v' Trong ctra s In t& khai, chon may in Ia CutePDF Write, chon tiép In

Chonméyin  |CutePDF Wiiter |

58 ban in

Trangin

In Xem tudc Péng

v Trong ctra s6 Save As, NNT hiy chon vi tri Iuu file PDF trén may tinh, dat tén file s& luu va nhan

Smart

Save As
Savein:l J. HTTK-Temp Ll L) ﬂ" B~
Name " Date modified Ty
No items match your search.
< | m »
File name: |l01 00109106-01-032011ct I Save
Save astype: |PDF Files (" pdf) | Cancel
Move up to CutePDF Pro and get advanced control over your PDF documents,
E asily merge & split PDFs, add secunty, digital signature, stamps, bookmarks or
header/footer, make booklets, n-Up, save PDF forms, scan to PDF and more!
Help http: //www. CutePDF_com

™ | Trust your creation
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v' Quy tic dit tén file ké khai nhu sau (NNT nén dat dé dé quan ly, khong bat budc khi giri to khai)
<Mai s6 thué>-<Ma to khai>-<Ky ké khai>-<Loai to' khai>.pdf
Trong do:
o Mi s6 thué: ma sb thué
o Mato khai: ma to khai theo quy udce trong chudi mé vach cua hé thong HTKK
o Ky ké khai: ky ké khai cuia to khai
o Loai to khai: c6 thé 1a cac gia tri: ct néu 12 to khai chinh thirc; bs néu la to khai bo sung; tt

néu 1a to khai thay thé

Vi dy: To khai thué GTGT méu 01/GTGT; Loai chinh thic; Ky ké khai 03/2011; M2 s thué 0102454468
s€ ¢6 tén file nhu sau: 0102454468-01-032011-ct.pdf
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3.4. NOP TO KHAI THUE PIEN TU
Buée 1: Kiém tra may tinh da cai Java hay chwa?

Chirc ning nop to khai trén trang web http://kekhaithue.gdt.gov.vn yéu cau may tinh can cai dit Java. Dé
biét may tinh da cai dat Java hay chua, NNT c6 thé kiém tra trong danh sach cic chuong trinh da cai dat
trong phan Control Panel \ Add and Remove Programs (trén Windows XP) hay Control Panel \

Programs and Features (trén windows Vista & 7).

‘® Google Chrome " GoogleInc. 12/6/2010 .
&) Radmin Viewer 3.4 Famatech 12/6/2010
gﬂjava(T M) 6 Update 21 Sun Microsystems, Inc. 12/6/2010
18 Microsoft Visual C++ 2005 Redistributable Microsoft Corporation 12/6/2010 ‘
B8 Adobe Reader8.1.2 Adobe Systems Incorporated 12/6/2010
.- Adobe Flash Player 10 ActiveX . Adobe Systems Incorporated 12/7/2010 _

v' Néu may tinh chua cai Java, NNT c¢6 thé download bo cai trén trang http://kekhaithue.gdt.gov.vn .
Sau khi download, NNT c6 thé chay file jre6.exe dé cai dat Java

Budc 2: Ding nhip hé thong va chon to khai PDF cin ndp

Dé nop to khai thué dang file PDF dang luu trén méy tinh, NNT vao trang web ké khai bang Internet
Explorer, vao muc NOP TO KHAI > Njp to khai

NOP TO KHAI

l Nop ta khai | @ Trinh ky

v/ Hé thdng s& xuit hién thong béo sau, NNT hiy chon Run dé tiéptuc.
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Warning - Security o
. a -

The application's digital signature cannot be verified.
Do you want to run the application?

Name: TKhaiOffineSigner
Publisher: seatech01
From: http://nhantokhai.gdt.gov.vn

V| WMM content from this publisher |

[ rn | conce ]

The digital signature cannot be verified by a trusted source. Only
. run i you trust the origin of the application. More Information...

-

|
—

{

v' Trong muc Nop ho so khai thué, NNT nhén nat Chon tép to khai dé chon file PDF.

Nop ho so khai thué

* chu y: :
Dich vu ndp hd so khai thu& qua mang hién tai tiép nhan cac td khal quyét toan thué thu nhdp ¢ nhan (trir td khai mau 09/KK-TNCN)
duoc két xuat du'di dang tép Excel tiy 'ng dung "HO trg ké khai HTKK™ phién ban 2.5.0 hoac cao han

Tép td khai Chon tép to khai

Ky dién tir  Xac nhan

v NNT hiy tim duong dan cua file PDF to khai trong may tinh va chon Open.
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|£| Open

Look In: | Khai thue

v| |@E||53] | 188]a=

D 0100109106-01-032011-ct.PDF

File Name: | 0100109106-01-032011-ct.PDF

Files of Type: |All Files

Open H Cancel

Budce 3: Ky dién tir 1én to khai PDF

v Sau khi chon dojong din xong, NNT thuc hién tao chit Ky sb trén t& khai bang cach nhan nat Ky

dién tur.
NOp ho so khai thué
|
* Chii ¢ |
Dich vu ndp hd so khai thué qua mang hién tai ti€p nhan i
duoc két xuat du'di dang tép Excel tf ('ng dung "Ho trc
- i |
Tép td khai  (C:\0100109106-01-032011-ct.PDF !
Ky dién tr Xac nhan
Smart ™ | Trust your creation
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v" NNT hiy nhap m4 PIN cua USB Token vao ctra sd yéu cau vVa chon Chap nhan.

iIHTKK

[Jchi nhé mit khdu

Chap nhan Bo qua

v' Néu ma PIN ding, hé théng s& thuc hién viéc ky 1&n to khai dién tu.

<&’

Dang ky tép td khai. Xin vui long doi trong it phat ...

v Khi ky thanh cong, hé thdng s& c6 théng bao nhusau:

Smart

| Message from webpage u |

.i‘i Ky tép to khai thanh cong

OK

™ | Trust your creation
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v Sau khi ky dién tir thanh cong, NNT nhan nt Xac nhan dé upload file PDF ké khai 1&n h¢ théng.

NoOp ho so khai thué

- >

*Chu y:

Dich vu ndp ho so khai thué qua mang hién tai ti€p nhan cc t
duoc két xuat du'di dang tép Excel tlr (‘'ng dung "Ho tro ké

Tépta khai (:\0100109106-01-032011-ct.PDF

Ky dién to Xac nhan

v/ Hé thong s& c6 thong béo dang thuc hién taito khai lén.

Pang upload tép td khai. Xin vui long doi trong it phat ...

50%

Toc d6 truyeén dir liu: 54.0 KB/s
Théi gian con lai: 00gié 00phut 01gidy
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Budc 4: Kiém tra lai chit ky trén to khai truwée khi giri
v Sau khi tai 1&n thanh cong, Danh sach to khai cin gtri s& xudt hién nhu hinh duéi. NNT c6 thé
click chudt vao tén to khai dé tai vé to khai PDF da ky dé kiém tra lai chirky.

Danh sach t¥ khai Gin gui
Gifi phy lyc | Hiy bo

i Ky tinh thu€ | Loai té khai | Lén nép

T khai/Phy lyc
c Thue Thanh pho Ha Nox 0

11/2010 Chinh thirc 1 Cuc

04/TNDN - Ta khai thue TR’JM theo ty lé thu nhap trén doanh thu

Gin td khai

1

T Favorites @ Dao tao ké khai thué

les to your computer. Click here for options..,

@ To help protect your security, Internet Explorer blocked this site from downloadi
Download File...

What's the Risk?

Information Bar Help

File Download

Do you want to open or save this file?

Name: IHTKK.PDF
Type: Adobe Acrobat Document, 135KB

From: daotaonhantokhai.gdt.gov.vn

[Opm]ﬁrSm [_Concel |

v' NNT c6 thé kiém tra lai ndi dung to khai va chir ky s6 trén to khai bang cach mé file PDF bang

phan mém Adobe Reader. Chit ky s& nam & goc dudi béntrai.
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Buée 5: Thém phu luc (néu c6)

v' Dé gui phu lyc to khai, NNT hay nhan chon nut Gui phuluc

Danh sach ta khai can gui

Ky tinh thod Logd 1 khai

Gl v hal

v" Nhén Chon tép phu luc

Gri tép phu luc

Td khal chinh  01/GTGT - Td khai thué GTGT khau trir
Ky tinh thué  02/2011

Phu luc | Bang k& hod don, chifng tf hang hod, dich wu bin ra (PL 01-1/GTGT) —v_

Tép phy luc Chon tép phu luc

Ky dién tiy Xac nhan

o Néu phu lyc to khai 1 dinh dang bang tinh .xls, NNT nén dung Microsoft Excel 2007 d¢
ky offline trude va chi chon Xéac nhan dé upload to khai; (ky dung Microsoft Excel 2007

moi tham khao phan 4 trong tailiéu)

o Néu phu lyc to khai 1a dinh dang bang tinh .xIsx, NNT c6 thé ky offline truéc va chi chon
Xa&c nhén, hoic ciing ¢ thé Ky truc tiép trén web bang cach chon Ky dién tir, sau d6 Xac
nhan (cac budce Ky dién tir tojong tu nhu khi ky to khaichinh).
v" Sau khi xac nhan xong, NNT chon Chép nhéan dé dinh kém phu luc (hoac Huy bo néu muén dinh
kém file khac)

Danh sach phu luc can gini

Bang ké& hod don, chifng ur hing hod, dich w bédn a (PL 01-1/GTGT 0

Chdp nhjn
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Buwoc 6: Giri to khai

v' Cudi cuing, sau khi kiém tra xong, NNT nhan nat Giri to khai dé nop to khai cho CQT.

Danh sach td khai can gui

Td khai/Phu luc Ky tinh thué | Loai td khai | Lan ndp 0 ‘ G phu lyc ‘ Hiy bo
04/TNDN - T¢ khai thiu€ TNDN tinh theo ty 18 thu nhap trén doanh thu 11/2010 Chinh thirc 1 CucThué Tharhphd 0
Giri to khai

v/ Khi da nop thanh cong, hé thng s& hién thi danh sach cac to khai di nop. Pén bude nay, NNT da

hoan thanh viéc ndp to khai cho Co quan Thué va c6 thé ding xuit khoi hé thong.

Danh sach td khai da nop thanh cong tdi co quan Thué

Td khai/Phy luc Ky tinh thué | Loai to khai ‘ Lan nop ’ Noi nop Tai td khai vé

04/TNDN - Ta khat thug TNDN tinh theo ty I thu nhép trén doanh thu 11/2010 Chinh thirc 1 Cuc Thué Thénh phd

v Khi can thiét, NNT van c6 thé tai vé cAc to khai da giri bang cach click vao muyc Tai to khai vé

trong hinh trén.

Moi thac mdc, yéu cdu hay lién hé véi VINA-CA dé nhan dwot swhé trotét nhat va thong
tin nhanh nhat!

CONG TY €O PHAN CHU’KY SO VINA (VINA-CA)
385C NguyénTrai, P.NguyénCuw Trinh, Q.1, Tp.HCM
Diénthoai: +84-8 3920 8141 — Fax: +84-8 3920 8142
Website: http://vina-ca.vnh — Email: info@vina-ca.vn
Hotline: 0968 399 499 — 0969 22 11 00
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